Ontario Resolutions Tips

For Diocesan Resolutions’ Chairpersons
Listed below are some useful tips to assist you and your committee as you prepare for your Annual Convention:
· Finalize resolutions committee as soon as possible.  Try to include at least one member who knows and understands the resolutions process.  Your resolutions committee should include the Diocesan President and Spiritual Advisor as ex officio members.
· As the Diocesan Resolutions Chair, communicate with the parish council preparing a resolution.  Encourage them to form an editing team.  Be supportive.
· As a committee review and study the revised policies and procedures (Appendix 1: Resolutions). This will help you to better understand present expectations.  In turn it will also help to facilitate the resolutions process at all levels. 
· Pay special attention to the revisions to the “Checklist for Reviewing Proposed Resolutions”. It is hoped that the changes will make life easier, not only for the authors of resolutions, but for the reviewers as well.
· The Diocesan Resolutions Chairperson receives all adopted parish council resolutions and any proposed by diocesan standing committee chairpersons.
· All resolutions, briefs and support materials are reviewed by the Arch/ Diocesan resolutions committee. This committee prepares recommendations that must be presented to the Diocesan Executive for acceptance at its pre-convention meeting. 
· If the recommendations are accepted by the Arch/Diocesan Executive, the Diocesan Resolutions committee prepares the resolutions for presentation to the Diocesan Annual Convention.
.
· If the resolution is adopted, the resolution’s chairperson is responsible for acting on the resolved clause(s) by:
1.  Communicating the resolution to her municipal government or              community-based organization, where directed, OR
2.  Forwarding sufficient copies of the resolution and all accompanying support material to the provincial resolutions committee by the deadline date.  

· These packages must also include the completed checklist and a letter signed by the Arch/Diocesan President and Secretary to verify that the resolution was adopted, as required, by a majority vote.
· The Provincial Resolutions Chairperson will follow like steps to prepare each forwarded resolution for presentation at the Annual Provincial Convention.  

· Diocesan Resolutions Chairs must ensure that that an Diocesan Council member is prepared to speak briefly in favour of the resolution at the Provincial Convention should that resolution(s) be accepted for presentation at its annual convention, 
· Once notified by the Provincial Resolutions Chair, the Diocesan Resolutions Chairs must contact the submitting parish council to let them know what has transpired with respect to the resolution(s) they prepared
Remember

· Resolutions are an example of teamwork in action….there is no “I” in team…teamwork is the ability to work in a collegial manner while not loosing sight of the fact that it is a gift to be shared with love, compassion and humility.  Be sure your team has the time to laugh and smile.

· Once a resolution is passed at the level to which it was directed it becomes the “property” and responsibility of that level for implementation.  (The Policy and Procedure Appendix 1: Resolutions explains this point well)
· Now more than ever before, our National Resolutions Committee is looking for resolutions that have followed the criteria as set out in Policy and Procedure, Appendix 1: Resolutions.

Tips on Parenthetical Referencing

· Parenthetical referencing is the only accepted way to show where you got the information in your brief.  
· This is not the same as the bibliography.  (You must still list your references in a bibliography)
· It is not complicated – basically it is adding the last name of the author and the page number from a work cited at the end of the sentence.

· MLA format is the most popular method for parenthetical referencing – one helpful website

http://www.library.cornell.edu/newhelp/res_strategy/citing/mla.html
· The workshop I sent with Directive #1 has examples as well – last worksheet.

